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Make edits to existing Accounts by selecting them on the Current Accounts tab, and clicking the Edit

button or the Reassign button.
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Accounts: Editing

Direct Account to Agency Account

Sales Account ©- an Account that has not been pushed to WO Traffic

Select the Account on the Current Accounts list
Click the Edit button

Un-check the Direct Account box

Add the appropriate Agency to the Account
Click the Ok button to save the change

Traffic Account @ — an Account imported from or pushed to WO Traffic

Click the New button and create a new Agency Account using the Advertiser name and either an
existing Agency or by creating a new Agency

Note: You can group Accounts under one master Account to keep a complete history for an Account.

For example, a formerly Direct Account can be grouped with a new Agency Account.

Grouping Accounts
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Grouped Accounts display on the Current Accounts tab together under the Primary Account.
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